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Crime Prevention/Safety Tips

Personal Safety
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Always be aware of your surroundings.

Try to stay in well-lit areas.

Walk confidently at a steady pace on the side of the street facing traffic.

Walk close to the curb. Avoid doorways, bushes, and alleys.

Wear clothes and shoes that give you freedom to move.

Don’t walk alone at night and always avoid areas where there are few people.

Be careful when people stop and ask you for directions; always reply from a distance.

If you are in trouble, attract help in any way that you can. Scream, yell for help, or yell, “fire!”
Keep your head. Stay as calm as possible, think rationally, and evaluate your options.

If ever attacked, go to a safe place and call the police. The sooner you make the report, the greater
the chances the attacker will be caught.

Home Safety
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Check the identification of any sales or service people before letting them in.

Don’t let any stranger in your home when you are alone.

Never give the impression that you are alone if strangers telephone or come to the door.

If you come home and find a door open or signs of a forced entry, don’t go in. Call the police from
the nearest phone.

Keep written records of all furniture, jewelry, and electronic products. If possible, keep these
records in a safe deposit box or fireproof safe.

Secure sliding glass door locks.

Don't hide spare keys in mailboxes, planters, or under doormats.

Vehicle Safety
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Close all windows, lock all doors, and take the keys with you.

Never hide a second set of keys anywhere on your car.

Never leave your car’s engine running, even if you will only be gone for a minute.

Park in well-lighted areas.

Activate any antitheft devices you have.

Push or recline your passenger seat forward; if you return to your car and the passenger seat has
been returned to its normal position, chances are someone has entered your vehicle.

When approaching your vehicle, have your keys in hand.

Before you invest in any alarms; check with several established companies and decide what level of
security fits your needs.

Travel Safety
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If you do travel alone, leave your route and destination times with family or friends.

Keep your car locked at all times.

Keep the windows rolled up so that a person cannot reach inside. If confronted by someone on
foot, drive away immediately, if safe to do so.

Make sure your car is in good working order and has plenty of gas before you drive.

Don’t leave packages or valuables in plain sight in your car; keep them in your trunk.

If you are being followed by another car, honk your horn and drive to the closest public place such
as a police or fire station, restaurant, or gas station. Never go home if you think you are being
followed.
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91 Ifyouareinvolved in a minor accident, do not get out of the car until fire, police, or medical

assistance

Introduction

The school campus is an important part of the local
community that it serves. As in any neighborhood,
it is important that all students and faculty and staff
members realize that they should take every
possible precaution to prevent assault and crime
against themselves and others.

The administration of FastTrain recognizes that its
campuses are part of the community and
experience the risks and threats of society as a
whole. FastTrain has established programs and
systems involving personnel, procedural methods,
and physical means in order to provide as safe and
secure an environment on campus as possible.

Public Safety Web Site

For more information on safety and security, check
out the FASTTRAIN Public Safety Web site at
www.fasttrain.edu.

The FastTrain student services, provide information
and assistance on self-protection to students.
However, each individual also must take action to
utilize these crime prevention techniques.

Lack of vulnerability is the key. A criminal looks for
and exploits perceived weaknesses. The less
vulnerable the person, residence, or vehicle
appears, the less chance of assault, loss, theft, or
robbery. The information provided in this booklet is
designed to inform, advise, and alert campus
occupants about FastTrain’s  policies and
procedures on crime awareness and reporting. Also,
crime methodology and crime prevention
techniques are provided to assist in self-protection.

General Campus Safety and

Security Policies

There are two important elements in creating and
maintaining protective programs and systems: an
understanding by students and employees of
campus crime and safety hazards, as well as
methods of communication and action to reduce or
eliminate security and safety threats and hazards.

Therefore, it is the policy of FastTrain that all
students and employees of FastTrain campuses are
to report criminal acts and safety hazards

or occurrences known to them. The proper
reporting procedure for everyone, in the event of
any concern, is to contact FastTrain’s Executive
Director at 866-FASTTRAIN during normal
operating hours.

In the event of an immediate threat, danger, injury,
or criminal occurrence, you are advised to call the
local police/fire/emergency medical service in your
jurisdiction.

Usually, these emergency services can be contacted
from any telephone by dialing 9-1-1 or the local
police/ fire emergency numbers.

In all instances of criminal occurrence, loss of
property, assault, threat, injury, or attempted crime,
the FastTrain Executive Director must be contacted
as soon as possible to facilitate proper reporting
and resource utilization and to record the
occurrence for further study and preventive action.

Public Safety reports are not public record. For
criminal incidents and accident reports, FastTrain
will work with the local police jurisdiction to
investigate when appropriate. FastTrain
encourages anyone who has knowledge of a crime
to make a report of the incident the Executive
Director and the law enforcement authority with
jurisdiction. All incidents related to a loss of
FastTrain property require a mandatory police
report.

While FastTrain reports are not public record, there
is no voluntary confidential reporting procedure or

policy.

CAMPUS PERSONAL SAFETY
AND SECURITY

FastTrain personnel provides security information,
assistance, and service to aid campus occupants in
the protection process, but no person or location is
100 percent safe.

FastTrain’s personnel function when it comes to
crime is primarily informational and advisory.
FastTrain personnel are not police officers and are
not empowered as such.

The primary protective means used involves
restricting campus access and use to only those
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authorized  students, staff members, and
employees, or their guests, for reasonable and safe
purposes.

Watch Campus Crime Prevention

A key element of campus crime prevention is
student and faculty and staff member awareness
and participation to actively help ensure that our
campuses remain safe for all. Crime Watch utilizes
the eyes and ears of the entire community to
immediately report all suspicious activity to the
police.

Firearms or Other Weapons Strictly
Prohibited on Campus

Weapons Policy Applies To

All students, faculty and staff members of
FastTrain, as well as individuals visiting or
conducting business on property.

For purposes of this policy, School property
includes any facility that is owned, leased, or
operated by the school. Examples of School
property include, but are not limited to, any
FastTrain campuses, Satellite Learning Center, Field
Trip Venue, parking areas, and School owned
vehicles. This policy also applies to School
sponsored or supervised events, whether
conducted on or off campus. Examples of such
events include graduation ceremonies, receptions,
meetings, conferences, and seminars.

Purpose

FastTrain prohibits the possession and control of
weapons, firearms, and dangerous devices, except
as provided in the following paragraphs.

Weapons are potential safety hazards, threaten to
interfere with the teaching and learning process,
and are incompatible with the objective of
preventing violence. Accordingly, the purpose of
this policy is to ensure a safe and secure School
environment.

FastTrain is committed to providing an
environment that is violence free.

Definitions
Weapons: For the purpose of this policy, the term
“weapon” or “weapons” means any object, device,

or instrument that is designed as a weapon; or
through its use is capable of threatening or
producing bodily harm; or which may be used to
inflict self-injury including, but not limited to:

1. Any firearm as that term is defined below
2. Ammunition for any firearm.

3. Any object or device which propels or shoots, or
that is capable of propelling or shooting, a
projectile that could cause bodily harm including,
but not limited to: BB guns, pellet guns, air rifles,
paintball guns, tear gas launchers, sling shots, dart
guns, flare guns, blow guns, spear guns, slings,
bows and/or arrows, and/or crossbows.

4. Any throwing device that could cause bodily
harm and is normally intended for such purpose,
including, but not limited to, spears, throwing
sticks, clubs, maces, throwing knives, and throwing
stars.

5. Destructive or incendiary devices and their
accelerants, fuses, igniters, blasting caps and/or
timing devices, including, but not limited to, gun
powder, explosives, bombs, improvised explosive
devices, pipe bombs, letter bombs, gas bombs,
plastic explosives, chemical explosives, detonators,
fireworks, flash-bang devices, grenades, mines,
rockets and/or missiles (and any plans or diagrams
for the construction of any of the above devices).

6. Poisons, chemicals, acids, and toxins—except
those that are marketed for nonviolent and
nonthreatening purposes and are being used for
nonviolent and nonthreatening purposes, or those
that are being used in laboratory or coursework
(mace and tear gas are prohibited under this
section; chemical sprays such as pepper spray, of
not more than two ounces, may be used for
personal self- defense to the extent permissible by
law).

7. Edged or piercing blades such as knives; swords;
axes; sword canes; dirks; daggers; switchblades; or
any other piercing, slashing, cutting, or bladed
instrument greater than three (3) inches in length
(excluding ordinary pocket knives or plastic knives,
blunt-bladed table knives, or kitchen knives in
designated food-preparation areas)
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8. Blunt or striking instruments such as nightsticks,
batons, clubs, fighting sticks, staves, and brass
knuckles, as well as all traditional martial arts
weapons (such as, but not limited to, sais, kamas,
nunchaku, swords, and tonfa).

9. Stunning or immobilizing devices such as tasers,
electronic conducive devices (whether contact or
dart firing), tear gas, nerve gas, and biological or
chemical agents.

10. Slashing or lashing instruments such as, but not
limited to, whips.

11. Traps and spring guns

12. Replicas, toys, models, miniaturized, or
ceremonial versions of any of the above, when
exhibited or used for the purpose of intimidating or
causing fear of violence in another person

Firearm: For the purpose of this policy, the term
“firearm” means any weapon that will, is designed,
or may readily be converted to expel a projectile by
the action of an explosive; the frame or receiver of
any such weapon; and any firearm muffler or
firearm silencer. Examples of firearms include, but
are not limited to, handguns, machine guns, pistols,
revolvers, rifles, shotguns, or other firearms of any
nature.

Law Enforcement Officials: For the purpose of this
policy, the term “law enforcement officials” means:

1. All officers or employees of the United States or
the state of Florida, or any agency, commission,
department, board, division, county, city, town,
municipality or subdivision thereof who have
authority to make arrests.

2. Officers or employees of the United States or the
state of Florida, or any agency, commission,
department, board, division, county, city, town,
municipality or subdivision thereof, special district,
or other governmental authorities licensed and
authorized as a condition of employment to carry a
concealed weapon

3. Members of the Armed Forces of the United
States, the organized reserves, state militia, state
defense force, or Florida National Guard when on
duty; preparing themselves for, going to, or coming
from military duty; or under orders.

4. An employee of the state prisons or correctional
systems who has been so designated by the
Department of Corrections.

5. All state attorneys and United States attorneys
and their respective assistants and investigators
licensed and authorized as a condition of
employment to carry a concealed weapon

Florida State Statutes

Section 790.25(5), Florida Statutes, authorizes
people 18 years of age or older to possess a
concealed firearm or other weapon in a private
conveyance for self-defense if the weapon is
securely encased and not readily accessible for
immediate use. Section 790.115(2)

(a), Florida Statutes prohibits possessing weapons
or firearms on school property. Although Section
790.115(2)(a)3, Florida Statutes, provides that a
person may carry a firearm in a vehicle pursuant to
Statute 790.25(5), it provides that schools may
provide policies prohibiting this exception.

FastTrain is a “school,” as defined under Section
790.115(2)(a), Florida Statutes. This policy s
intended to prohibit the exception for carrying
firearms in a vehicle on School property pursuant to
Sections 790.115(2)(a) and 790.25(5), Florida
Statutes.

Policy

1. Except as expressly provided herein, it is strictly
prohibited for any FastTrain student, staff member,
faculty member, or any individual visiting or
conducting business on School property or at a
School sponsored or supervised event to
knowingly, intentionally, deliberately, or
inadvertently introduce, possess, store, use,
purchase, sell, or exchange any weapon, as defined
herein, while on any School Property or at any
School sponsored or supervised event.

This prohibition includes weapons stored on one’s
person; in a motor vehicle; or in an office, or any
building on School property.

2. This policy does not prohibit

a. Weapons carried by law enforcement
officials or other state or federal agents authorized
by their governmental agency to carry weapons.

b. Legitimate work tools required to
complete work on campus.
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3. The Executive Director may grant exceptions to
this policy to allow an individual to possess a
weapon for the conducting of School-approved
academic programs or training exercises or other
School-approved activities or practices and in other
special circumstances. An exception may only be
granted with the express written permission of the
president and/or Executive Director.

Any request for an exception to this policy must
have sufficient detail to fully describe the purpose
or objective of having a weapon on School property
or at a School sponsored or supervised event, the
time period during which the weapon will be on
School property or at a School sponsored or
supervised event, what use will be made of the
weapon while on School property or at a School
sponsored or supervised event, and where and for
how long the weapon will be stored. Any exception
granted by the Executive Director must be in
writing, shall specify any limitations on use and
possession of the weapon, and must address the
issue of storage of the weapon.

4. Any violation of this policy is a serious offense.
Any violation of this policy by any individual is
considered serious misconduct and may subject the
violator to penalties including, but not limited to,
discipline up to and including termination under
this and any other applicable FastTrain policy or
adjudication of the violation according to the
Student Handbook. This may result in discipline up
to and including dismissal from the School;
notification of local law enforcement officials for
police response and action; or issuance of a written
directive from the Executive Director barring future
access to or entry upon School property or at a
School sponsored or supervised event.

Any person who becomes aware of a violation of
this policy must notify the Office of Public Safety
immediately. Failure to notify the Executive
Director of a violation of this policy constitutes
misconduct and may result in disciplinary action up
to and including expulsion in the case of a student,
termination in the case of an employee, and
eviction from School property or a School
sponsored or supervised event in the case of a
person visiting or conducting business on School
property or at a School sponsored or supervised
event, as well as notification of local law
enforcement for police response and action.
Additionally, in the case of an individual visiting or

conducting business on School property or at a
School sponsored or supervised event that
individual may be issued a written directive from
the Executive Director barring future access to or
entry upon School property or at a School
sponsored or supervised event

Emergency Notification System

FastTrain has implemented a multi-tiered, mass
notification system designed to alert the entire
FastTrain community in the event of an emergency.

An immediate emergency notification will be sent
without delay to notify the FastTrain community for
any confirmed immediate threat to the health or
safety of FastTrain students or employees on
campus. The decision to notify the community will
be based on a case-by case basis.

Warnings may only be delayed or withheld if they
would compromise efforts to contain the
emergency. The executive director will initiate the
message based on the original threat assessment
and confirmation

A key element of the notification system is the
ability to send voice and/or text messages to the
FastTrain community’s cell/mobile and home
phones.

All emergency notification system components are
tested on an annual basis.

Reminder for students and staff and faculty
members:

It is important that you update your emergency
contact information whenever your contact
numbers change.

Emergency Evacuation Procedures

In the event of an emergency, the School’s
notification system may be deployed to alert the
campus community of the necessary actions
needed to remain safe. Some basic guidelines are:

1 Staycalm.
9 Follow the instructions of FastTrain staff
and the police.
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1 If you believe FastTrain Staff and/or the
police are not aware of the situation, call 9-
1-1.

Campus Directors are authorized to initiate and
approve all emergency notifications. The
individuals responsible for sending the official
notification to the campus community include, but
are not limited to, Vice President of Operations,
Campus Directors, President and Executive Director.
In the event of an incident that would require the
larger community to be notified, information may
be sent through the Internet, local media, and local
cable channels, if appropriate.

Voice, email and Text Messaging

Alert System

It is important that you provide your phone number
(cell or other) on the Emergency Contact Form. In
the event of a campus based emergency, one of the
several ways FastTrain officials will contact you will
be via a text message, email or phone call to the
number/email address you register with us.

For Medical Help
Call 9-1-1 and give emergency personnel:

T Your EXACT location—what building,
floor, etc.

1 The type of injury (bleeding, fracture, etc.)

Yourname

9 Stay on the line—Police or fire personnel
will request that you wait. Help will be
sent, then you will be asked for additional
information.

1 Once emergency medical services
(EMS/fire rescue) have arrived and treated
the victim, it will be the victim’s choice
whether or not they want to be
transported.

If You Are Rendering Help to the Injured

9 Do not move the victim (unless he or she is
in a dangerous area).

I If someone else is available and competent
enough to use a phone, direct them, in no
uncertain terms, to dial 9-1-1 and to come
back and advise once they have done so. If
no one else is available, dial 9-1-1 yourself
before initiating any first aid.

1 Restore breathing and/or heartbeat—
(CPR, if trained).

Keep others away from the victim.

Use direct pressure to control a bleeding

wound.

1 Know your own limitations on the type of
aid you can render.

9 Do notoverreact.
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In the Event of a Fire

9 Pull the nearest fire alarm.

1 Evacuate, with all other building
occupants, to a safe, secure distance from
the building.

1 Coordinate with emergency responders in
assuring that all building occupants are
accounted for.

1 Call 9-1-1 for the fire department, and give
them your location and the following
information:

I Exactlocation of the fire

1 Type of fire (trash can, smoke, flames, etc.)

T  Yourname

When a Police Officer is Needed
Call 9-1-1 (if emergency) and be prepared to give
the following:
1 Exactlocation
1 Type of problem (disturbance, vandalism,
etc.)
T  Yourname
1 Keep other people away from the scene.
1 Ensure your own personal safety and the
safety of those around you. Do not
approach any area where there is any
suspicion of a risk or danger.
Do not touch or disturb anything.
If possible, get a description of the suspect,
vehicle, and the license plate number.
1 Attempt to keep others safe and calm.

f
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Suspicious Package/Mail Protocol

The FBI and U.S. Postal Service authorities have
issued tips for handling and reporting suspicious
mail.

Characteristics of a suspicious package
include
9 Noreturn address
9 Possibly mailed from a foreign country
9 Excessive postage
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Restrictive markings like “Personal” or
“Special Delivery”

Misspellings in the address

Addressed to a title rather than a person
Badly typed or written

Uneven in shape

Rigid or bulky packaging

Strange odor

Qily stains, discoloration, or crystallization
onthe packaging

Excessive tape or string

Arrives from someone unfamiliar to you
Protruding wires

The city or state in the postmark does not
match the return address

If you receive a suspicious package or
envelope, here’s what you should do:

E R

Do not move it.

Do not open, smell, or taste it.

Don't shake or bump the item.

Isolate the package.

Stay away and keep others away from the
suspicious package.

Wash your hands vigorously for five
minutes with soap and water.

Call 9-1-1.

Chemical Emergency
1 callo-1-1
1 Notify your supervisor.

Spill and Leak Response
I Evacuate the area.
1 Remove potential sources of ignition.
9 Stay away until given the “all clear.”
1 MSDS provides specific instructions.

If Exposure Occurs

If you are exposed through
Inhalation—move to fresh air
Eyes—flush with water for 15 minutes
Skin—wash with soap and water
Swallowing—seek immediate medical
help
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If a co-worker is exposed
1 Identify hazardous chemicals in use
9 Refer to labels and MSDS for specifics
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ldentity Theft

Donot be a Victim

Protect your good name from bad people.
If your wallet or purse is ever stolen, call the police.

Call to cancel your credit cards

MasterCard 800-307-7309

Visa 800-336-8472

American Express 800-528-4800

Discover 800-347-2683

Diners Club 800-234-6377

Federal Trade Commission 877-ID-THEFT and/or 877-FTC-HELP (to report ID theft)
Other important numbers

Social Security Administration 800-772-1213 (to replace your card)

Department of Drivers Licenses 800-500-1240 (to renew your driveros
Department of Motor Vehicles 850-922-9000 (Tallahassee)

Broward County Tag Agency 954-765-4697 www.broward.org

Miami-Dade County Tag Agency 305-375-5678

Important Web sites for safety tips and other information
www.coFastTrainmer.gov/idtheft (report identity theft)
www.sheriff.org (valuable links to your local police)
www.dc.state.fl.us (learn about criminals in your area)

A Security Fraud Alert may be added to alert potential creditors to confirm your identification
before granting credit in your name. Security alerts are generally added when you suspect that
your identification information is being, or could be, used in a fraudulent manner. Send a written
statement to all three credit organizations detailing the fraud.

Here are the three national credit reporting organizations

Experian Information Solutions, Inc.

Www.experian.com

P.O. Box 2002, Allen, TX 75013

888-397-3742 A Security-31EA78ud Alert 800

Transunion (formerly TRW)

www.transunioncom

P.O. Box 2000, Chester, PA 19022

800-888-4213 A Security68728ud Alert 800

Equifax Credit Information Services, Inc.

www.equifax.com

P.O. Box 740241, Atlanta, GA 30374

800-685-1111 A Securityb5256285ud Alert 800
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General Security
T Lock doors at all times (residence and

vehicle).

Do not prop doors open.

Exercise, travel, or jog with a friend or

partner.

1 Be aware of unusual or suspicious people

or conditions.

Stay in well-lit areas of the campus.

Call the local police (9-1-1) if danger is

suspected or if you are threatened.

T  Good locks on windows and doors make it
difficult for assailants and burglars to get
in. Make sure you always use the security
measures available.

1 When you are at home, pull down your
shades or curtains when it is dark out. If
you let someone in and then have second
thoughts, be assertive and demand that
the person leave—or leave yourself. Call a
friend or neighbor to come over. Pretend
you are not alone; mention a friend or
family member asleep in the next room.
Anyone who refuses to leave is a
trespasser, and you should call the local
police (9-1-1) to have him or her removed.

1 Make sure hallways, entrances, garages,
and grounds are well lit.
Leave porch lights on all night.
When away from home for the night, or
when you expect to return after dark, leave
an interior light on in a room or two, with
shades drawn. Leave a television or radio
on to give the impression that someone is
at home.

1 Install a peephole in your door, if your
landlord approves.

1 When someone is at your door, never open
it until you know who is there.

1 Repair and sales people, police, and survey
takers carry identification.

9 Ask to see it, and if you have any doubt or
question, call the company to verify the
person'’s identity before you permit entry.

1 No solicitation is allowed on any FastTrain
campus or facility without the permission
of the FastTrain executive administration.

f
f

=a =4

= =

The following are more general security tips:
1 If someone wants to use the phone, make
the call for him or her without opening the
door.

I Get to know your neighbors so you can get
help if necessary. Be familiar with who is
coming and going in the neighborhood.

9 List initials and last name only on your
mailbox or door. Consider not listing your
address in the phone book.

Safety Tip

All students and employees of FastTrain campuses
are to report criminal acts and safety hazards or
occurrences known to them as soon as possible. All
students and employees may report safety
concerns to the FastTrain Campus Director or
Executive Director.

It is also advised that, if a student or employee is off
campus and a safety issue arises, he or she should
call the police, fire, or emergency medical service in
that jurisdiction.

In the United States, these resources may be
contacted by dialing 9-1-1.

The following list has safety tips that students and
employees should use while traveling to and from
campuses.

1 Lockall doors in your vehicle at all times.

1  While on-site, do not prop any doors open.

1 Travel in pairs, particularly to and from
your vehicle or transit mode.

Do not leave valuables in vehicles.

Park in areas where there is adequate

lighting.

1 Use the buddy system while traveling to
and from your car and/or to other site
facilities, if at all possible.

9 Report all unusual or suspicious people or
conditions to site coordinators, risk
management, and security personnel.

1 Read all safety bulletins in order to be
alerted to potential safety hazards, risks, or
concerns.

1 Be alert to individuals loitering or hanging
around.

1 Have your keys out and ready to open your
vehicle door when exiting any building.

1 Minimize carrying packages, wearing
expensive jewelry, and/or carrying large
amounts of cash while working and/or
commuting.

1 Reportany areas, such as hallways,
entrances, garages, or grounds that are not
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well lit to the site manager, or campus
director.

1 Always ask for identification before
admitting individuals to secured work
areas.

1 Avoid giving out personal data over the
phone.

1 If you feel uncomfortable, trust your
intuition, do not enter an area with a
stranger.

1  If your vehicle is disabled (e.g., a flat tire)
when you leave work/school, seek help by

phone or at the nearest business. Attackers
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